Including community-based
learning on your resume
Congratulations. You just completed a Community-Based Learning (CBL) experience in
one of your classes! You just gave back to our community and gained a valuable
experience that can be leveraged to showcase your skillsets to a future employer.
Enclosed in this guide are some tips and tricks to help you add how you can add this
experience to your resume.
Are you looking for more help on updating your resume? You are in luck!
The Center for Career Development and Community-Based Learning has resume
experts on staff and are here to help. You can schedule an appointment by calling
651-450-3683 or emailing careerdevelopment@inverhils.edu.

Short on time? Check out College Central Network at collegecentral.com/inverhills
and upload your resume to get professional resume reviews within 24-48 hours of
submission.

Dos and Don’ts of including community-based learning on your resume
Do:
Choose the right format for your resume
Keep in mind that your resume is an exercise of the order of most importance! Feature your most
relevant information on your resume near the top.
Be concise, but detailed
Remember, your reader did not volunteer with you. Help the reader understand what you did that
highlights your skills and strengths.
Note when you shouldn’t include volunteering
Sometimes our volunteer locations or memberships disclose personal information about us. For
example, volunteering at a religious or political organization may reveal beliefs you hold that someone
may disagree with.
Additionally, it is possible your volunteering does not add value to your whole resume. If you have more
related experience that should take precedent over your volunteering, you may not need to include
your community-based learning.
It is ultimately your choice in what you want to include on your document.

Don’t:
Just list your volunteering like this…
Susan B. Komen for the Cure
Explain your experience:
Event Coordinator | Susan B. Komen for the Cure |Twin Cities, MN | Spring 2018
 Organized day of activities for annual 5k event including t-shirt pick-up, volunteer check-in and post-race
snacks

Check out some resume examples
with different types of CBL on them!
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Showcase a Class Project
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For Job Seekers with no work history
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Showcase education field experience
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REFLECTION: How do community-based learning and career development intersect?
By reflecting on your CBL experience, you can learn a lot about your work preferences.
Circle the words that describe your CBL experience.
Quiet

Few Interruptions

Primarily worked alone

Structured

Primarily worked with others

A lot of customer/client interaction
Active/physical

Outside

Social

Fast Paced

Little customer/client interaction

Project Based

I received praise or recognition.
Inside

Little Direction

Creative

Methodical

I did not receive praise or recognition.
Office environment

Problem Solving

Independent

Mix of social & independent

Reflecting on the words you circled, ask yourself these questions:
What did your CBL experience tell you about the work environment you prefer?
What did your CBL experience tell you about what you might seek in co-workers?
What did your CBL experience tell you about what you might desire in a supervisor?
What did your CBL experience tell you about what gives you energy? What drains your energy?

Attributes Employers Seek
According to NACE’s Job Outlook Survey, these are some of the top attributes employers are looking for across
disciplines and fields. Which of the following attributes did you work on through community-based learning?
Problem-Solving Skills
Leadership

Ability to work in a team

Strong Work Ethic

Interpersonal Skills

Written Communication Skills

Verbal Communication Skills

Flexibility

Initiative

Detail Oriented
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